Introduction

The National Board of Podiatric Medical Examiners (NBPME) is a nonprofit corporation established in
1956.

The National Board of Podiatric Medical Examiners (NBPME) offers the American Podiatric Medical
Licensing Examinations (APMLE), which are qualifying examinations currently recognized or utilized
by legal agencies governing the practice of podiatric medicine in states, provinces, and federal
agencies. Legal agencies may, at their discretion, grant successful candidates a license to practice
podiatric medicine without further written examination.

The National Board organization consists of 11 members: an educator at one of the Colleges of
Podiatric Medicine; one member who has had professional experience in statistics and test
development; one member representing the consuming public; three individuals from state licensing
boards; a podiatric physician currently in practice; and four individuals with experience: on the Council
on Podiatric Medical Education, on the Council of Teaching Hospitals, as a member of a Specialty
Board, and as a Director of a Podiatric Medical Residency Program. NBPME shall have the following
liaison trustees; a member of the Board of Trustees of the American Podiatric Medical Association, a
representative from the American Association of Colleges of Podiatric Medicine (AACPM), a
representative from the American Podiatric Medical Students Association (APMSA), and a current
member of the Federation of Podiatric Medical Boards who serve in a liaison capacity with the Board.

The NBPME has contracted with Meazure Learning to conduct its American Podiatric Medical
Licensing Exam (APMLE) program for the Part I, Part Il written, and Part Il examinations.

Examination Overview
EXAM DESCRIPTION

The National Board of Podiatric Medical Examiners (NBPME) offers the American Podiatric Medical
Licensing Exams (APMLE), which are written qualifying exams currently recognized or utilized by
legal agencies governing the practice of podiatric medicine in the states, provinces, and federal
agencies. Legal agencies may, at their discretion, grant successful candidates a license to practice
podiatric medicine without further written examination.

The American Podiatric Medical Licensing Examination (APMLE) consists of three components: Part
l, Part Il and Part IlI.

The Part | examination is intended to measure the candidate’s knowledge in the basic science areas
of:

general anatomy

lower extremity anatomy

biochemistry

physiology

microbiology and immunology

pathology

. pharmacology



The Part Il written examination samples are intended to measure the candidate’s knowledge in the
clinical areas of:
e medicine
medical imaging
orthopedics, biomechanics, and sports medicine
anesthesia
surgery

The Part lll examination is intended to measure the candidate’s clinical skills in evaluating,
diagnosing, and treating patients. Examples of the application of knowledge may be measured
through photographs, radiographs, and case presentations. The Part Ill examination includes areas
of:

medicine

medical imaging

orthopedics, biomechanics, and sports medicine

anesthesia

surgery

Part lll is the final step in the APMLE examination process, and successful completion of all parts are
to adequately demonstrate the ability to practice podiatric medicine with skill and safety in an
unsupervised setting.

REQUIREMENTS

Any candidates starting the NBPME’s APMLE examinations after January 1, 2010, must take and
pass the exams in sequential order. The Part | examination must be taken and passed before the
Part Il examinations may be taken. Likewise, the Part || examination must be taken and passed
before the Part Il examination may be taken.

This examination sequence policy does not apply to or affect candidates who have taken any NBPME
exam (whether Part I, Part Il or Part Ill) prior to January 1, 2010. If you did take any exam prior to
January 1, 2010, you must still pass Parts | and Il before applying for Part Ill.

For the Classes of 2015, 2018, 2019, and 2020, there were two components to the Part Il
examination: the Part Il written and the Part 1| CSPE. Candidates must have passed the Part Il written
examination and the Part || CSPE before the Part Il examination could have be taken. Additionally,
candidates must have met certain eligibility requirements prior to taking each examination.

To be initially eligible to take the Part | examination, a candidate must be confirmed by the dean of
an accredited podiatric medical school as listed with the Council on Podiatric Medical Education of
the American Podiatric Medical Association as a currently enrolled, second-year student or having
attained equivalent training.

To be initially eligible to take the Part Il written examination, a candidate must have passed the Part
| examination and be confirmed as a currently enrolled, second-semester fourth-year student by the
dean of an accredited podiatric medical school as listed with the Council on Podiatric Medical
Education of the American Podiatric Medical Association.



To be initially eligible to take the Part Il examination, a candidate must have passed the Part | and
Part Il examinations, including, where applicable, both Part Il written examination and the Part Il
CSPE. A candidate must also receive authorization from the state board participating in the Part Il
program that will issue the license the candidate is seeking. The three states that require approval
from their board or from their 3rd-party vendor are MA, FL, and IL. If you are not applying in one of
these three states, an approval by the board is not required.

For all examinations, once a candidate has been deemed eligible to take a particular APMLE
examination, the candidate will remain eligible to take the examination.

Scheduling & Registration Process

Before you may test, you must:

1 Register for your exam and complete payment by the registration deadline for the desired
window.

2 Receive your Notice to Schedule (NTS) email notification.

3 Log back into your online account using the information in the NTS email to
schedule for your appointment to take the exam.

REGISTRATION INFORMATION

Please visit
https://assessments.meazurelearning.com/Connect/APMLE/Account/Login to
access the online application. You will need to create an online account prior to
completing & submitting your registration.

Note: If you do not register by the posted deadline date, you may not be able to take the
exam until the next exam administration.

NBPME EXAM FEES

You are responsible for paying the $925 examination fee to Meazure Learning. Payments
made to Meazure Learning are accepted via MasterCard, Visa, or American Express after
approval by the dean and state board (where applicable) in order for your application to be
deemed complete.

AMERICANS WITH DISABILITIES ACT (ADA)

If you require testing accommodations under the Americans with Disabilities Act (ADA),
please include the request in your application. Reasonable testing accommodations are
provided to allow candidates with documented disabilities recognized under the ADA an
opportunity to demonstrate their skills and knowledge.

ADA accommodations will be reviewed and approved by the dean. Thirty days’ advance notice is
required for all testing arrangements. There is no additional charge for these accommodations. If
you are requesting an accommodation that has not been previously approved by your school or is
not a standard accommodation, documentation may be requested.



REGISTRATION PROCESS

This online process will allow you to create a user profile, electronically submit your
application for approval, and upon approval schedule your exam online. You will have
access to an online service tool called “Connect,” which will help you to manage your
applications and testing appointments and allow you to view history of your Meazure
Learning testing events and scores. This process eliminates paper application processing,
expedites the registration process, and increases security of your personal information and
credit card data. It will align with how you electronically manage your educational career.
The details of this online process and creation of your personal dashboard will follow
throughout this document.

To register an examination online, follow these steps:

1. Please visit https://assessments.meazurelearning.com/Connect/APMLE/Account/Login to
access your online account.
Note:

e If you are accessing the online system for the first time, click “First-time user” to
set up your username and password. YOU MUST USE THE SAME EMAIL ADDRESS
USED WITH PROMETRIC IN ORDER TO CONNECT YOUR HISTORICAL EXAM
RESULT INFORMATION.

e If you previously registered using this online process, please log into your existing
account using your original username and password.

e CREATING A NEW ACCOUNT IS STRICTLY PROHIBITIED. If you create multiple
accounts, your exam results will be significantly delayed.

2. Once logged in, click “Create” to begin your appropriate application. If you do not

have access to the application for the exam you are eligible for, please reach out to

Candidate Support at candidatesupport@meazurelearning.com or call (919) 572-

6880.

3. Complete your registration by clicking on “Submit” when you have entered all required
information into the application form.
4. Starting 90 days prior to the examination window, Meazure Learning will send your

Notice to Schedule (NTS) email notification. You must log in using the link in your

NTS to schedule your exam.

Please go to the end of this bulletin for instructions on creating an online account and submitting
your application.
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SCHEDULING EXAM APPOINTMENTS

Follow these steps to schedule an appointment:

1. Log into your Meazure Learning account by going to the link in your Notice to
Schedule (NTS) email to schedule your exam.

2. If you must contact Meazure Learning, call (919) 572-6880 or email
candidatesupport@meazurelearning.com to have your questions addressed.

3. For scheduling purposes, expect your appointment to last up to five hours. Four
hours are allotted for exam completion and up to one hour is designated for check-in,
breaks (unscheduled), and an end-of-exam questionnaire. Most candidates begin the
exam within 30 minutes of their appointment time.

4. Make a note of when and where you have been scheduled for the exam. An
appointment confirmation will be sent to the email address provided. If needed, you
should ask for directions to the test center.

Note: Since seating at each exam site is limited; be sure to schedule your exam
appointment as soon as you receive your NTS email notification to ensure you get the
location of your choice. If you try to schedule and are not able to see any availability
within a 50-mile radius, please contact candidatesupport@meazurelearning.com PRIOR
to scheduling to determine if arrangements can be made for a closer test location.

CONFIRMATION EMAIL

Upon completion of the scheduling process, a confirmation email is sent containing your
examination password and the date time and location of the exam. If any information on the
confirmation notice is incorrect, if you have not received your confirmation notice before
your exam date, or if you lose your confirmation email, please contact
candidatesupport@meazurelearning.com or call 919-572-6880 for assistance.

TEST CENTER LOCATIONS

Meazure Learning provides testing centers throughout the United States including within a
50-mile radius of the eleven schools of podiatric medicine Colleges - The American
Association of Colleges of Podiatric Medicine (AACPM) . This includes exam sites in or
near Chicago, Cleveland, Des Moines, Los Angeles, Miami, New York, Phoenix, and San
Francisco. Testing is available at any Meazure Learning testing center.

You can go online to check for test locations at
https://www.assessments.meazurelearning.com/test-site-cities/ and schedule your exam by
referring to the link in your Notice to Schedule (NTS) email.
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REFUND/RESCHEDULING POLICIES
All requests for refunds must be made in writing to Meazure Learning by emailing

candidatesupport@meazurelearning.com.

More than 28 days prior to your scheduled the exam date:

You may request a refund.

You may reschedule to another testing center for the same exam date up to 2 days before
your testing appointment for a $50 fee.

You may transfer your exam to another window up to 2 days before your testing
appointment for a $100 fee.

o To transfer, you must cancel any appointment already scheduled and pay a $50
cancellation fee. Information on the process to cancel can be found in your
confirmation notice.

o Email Candidate Support at candidatesupport@meazurelearning.com to request a
transfer and pay the $100 transfer fee.

11 to 28 days prior to your scheduled exam date:

If you cancel, you will not receive a refund.

You may reschedule to another testing center for the same exam date up to 2 days before
your testing appointment for a $50 fee.

You may transfer your exam to another window up to 2 days before your testing
appointment for a $100 fee.

o To transfer, you must cancel any appointment already scheduled and pay a $50
cancellation fee. Information on the process to cancel can be found in your
confirmation notice.

o Email Candidate Support at candidatesupport@meazurelearning.com to request a
transfer and pay the $100 transfer fee.

10 days or fewer prior to your scheduled exam date:

You may reschedule to another testing center for the same exam date up to 2 days before
your testing appointment for a $50 fee.

You may transfer your exam to another window up to 2 days before your testing
appointment for a $100 fee.

o To transfer, you must cancel any appointment already scheduled and pay a $50
cancellation fee. Information on the process to cancel can be found in your
confirmation notice.

o Email Candidate Support at candidatesupport@meazurelearning.com to request a
transfer and pay the $100 transfer fee

You will forfeit your exam registration fee if you:

o Fail to appear for your scheduled exam.

o Appear without proper identification and are refused entry.

o Show up more than 30 minutes after the scheduled exam start time and are refused
admission to the exam.
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MEDICAL EMERGENCIES

If you need to reschedule an exam appointment because of a medical emergency, you
must email a written request and provide official documentation, such as a doctor’s letter, to
candidatesupport@meazurelearning.com. Such a request must be made within 5 days
following the scheduled exam date. No refund of exam fees is guaranteed.

Taking Your Exam
WHAT TO BRING TO THE CENTER

Knowing what to expect when taking your exam may help you prepare for it.
This section contains:

¢ A list of what to bring to the exam.

¢ Regulations that will be enforced at the test center.

e An explanation of the computer testing process.

You should arrive at least 30 minutes before your scheduled exam appointment. This allows
time for you to sign in and for staff to verify your identification.

Identification document. You must present a valid and current (not expired) form of
identification before you may test. That identification document must:

o Be government-issued (e.g., driver’s license, passport, state-issued
identification card or military identification card);

¢ Contain both a current photo and your signature (if it does not, you must present two
identification cards: one with your photo and one with your signature); and

* Have a name that exactly matches the name used on the NBPME registration and that
matches the NTS (including designations such as “Jr.” and “llI").

If you cannot provide the identification listed above, contact Meazure Learning before
scheduling your appointment to arrange an alternative way to meet this requirement.

IMPORTANT: Failure to provide appropriate identification at the time of the exam is
considered a missed appointment. If you miss your appointment, or arrive late, you will
forfeit your exam fees and be required to register again and pay another examination fee
for the next testing window.

TEST CENTER REGULATIONS

To ensure that all candidates are tested under equally favorable conditions, the following
regulations and procedures will be observed at each test center.

Failure to follow any of these security procedures may result in the disqualification of your
exam. Meazure Learning reserves the right to audiotape and videotape any examination
session.
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References. No reference materials, dictionaries, books, papers, or study materials are
allowed at the test center. If you are found with these or any other aids, you will not be
allowed to continue the exam and your answers will not be scored.

Electronic equipment. Cell phones, PDAs, pagers, cameras, and tape recorders are
not permitted in the testing room and must be powered off while stored in a locker. You
will not be permitted to use any electronic devices or phones during breaks.

Personal items. Watches, outerwear that is not being worn while testing (sweater, jacket,
etc.), briefcases, purses, etc., are not allowed in the test center. Pocket items (wallet, keys,
etc.) must be placed in a locker. Disposable ear plugs will be available from the test center
administrator, if needed.

During the check-in process, we inspect all eyeglasses, jewelry, and other accessories to
look for camera devices that could be used to capture exam content.

You will be required to remove your eyeglasses for close visual inspection. These
inspections will take a few seconds and will be done at check-in and again upon return
from breaks before you enter the testing room to ensure you do not violate any security
protocol.

Jewelry outside of wedding and engagement rings is prohibited. Please do not wear other
jewelry to the test center. Hair accessories, ties and bowties are subject to inspection.
Please refrain from using ornate clips, combs, barrettes, headbands, tie clips, cuff links, and
other accessories as you may be prohibited from wearing them into the testing room and
asked to store them in your locker. Violation of security protocol may result in the
confiscation of prohibited devices and termination of your exam.

You will be required to store all personal belongings (except for identification documents)
in storage lockers. While the lockers are secure, they are small. Do not bring
unnecessary items to the test center. The test center assumes no responsibility for
candidates’ personal belongings.

Food and Beverages. You may not eat, drink, or use tobacco during the test administration.

Guests/Visitors. No guests, visitors, or family members are allowed at the test center.
Persons not scheduled to take a test are not permitted in the test center.

Misconduct or disruptive behavior. Candidates who engage in any kind of misconduct or
disruptive or offensive behavior, such as giving or receiving help, taking part in an act of
impersonation, removing test materials or notes from the testing room, rude or offensive
language, or behavior that delays or interrupts testing, may be dismissed from the
examination. Exhibiting abusive behavior toward any test center staff member may result
in criminal prosecution.

Weapons. No weapons of any kind are allowed at the test center.

If questions arise. If at any time during the test you believe you have a problem with
your computer or need the administrator for any reason, you should raise your hand. Test
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center administrators are not allowed to answer any questions pertaining to the test
content. If you do not understand a question on the test, you should answer the question to
the best of your ability.

Candidate Testing Experience (Video): Meazure Learning | Test Center - Candidate
Experience (wistia.com)

COMPUTER TESTING PROCESS

Your exam will be given by computer at a Meazure Learning test center using Meazure Learning’s
user-friendly, Microsoft Windows-based, computerized testing system. Before you start the exam, you
will receive a personalized tutorial to the testing system. The tutorial is not included as part of the
testing time.The test center administrator will provide you with a whiteboard to be used during testing.
You may not bring your own scratch paper or pencil to the examination. The test center administrator
will collect the whiteboard when you have completed testing.

At the beginning of the exam, you will be asked to read and signify assent to the terms and conditions
of Candidate Statement of Understanding, which states:

CANDIDATE STATEMENT OF UNDERSTANDING

Candidate Statement of Understanding

NBPME strives to report results that accurately reflect the skill and performance of each candidate and represent a valid measure of
their knowledge or competence as sampled by the examination. Accordingly, our standards and procedures for administering
examinations have two related goals: giving candidates comparable opportunities to demonstrate their abilities; and preventing any of
one person from gaining an unfair advantage over others. To promote these objectives, NBPME reserves the right to cancel or withhold
any examination results when, in the sole opinion of NBPME, a testing irregularity occurs; cheating has occurred; there is an apparent
discrepancy in, or falsification of, a candidate’s identification; a candidate engages in misconduct or plagiarism; when aberrancies in
performance are detected for which there is no reasonable and satisfactory explanation; or the results are believed to be invalid for any
other reason.

The candidate agrees to abide by all regulations, as well as oral and written instructions controlling the conduct of the examination. These
regulations are intended to preserve the integrity of the examination process by providing standard test administration conditions that yield
valid and reliable results.

| have read, understand and agree to abide by the above statement.

O agree to the above statements

You will have four hours to complete the examination. The time remaining for your exam is
displayed in the upper right-hand corner of the computer screen. There are no scheduled
breaks. You must remain in your seat during the examination except when authorized to
leave by a test center staff member.

The clock will continue to run and will not be turned off for unplanned, unscheduled
breaks. If there is a power outage, the time will stop counting down. When power is
restored, the examination will resume at the point where it left off.

Once the exam is finished, you will be asked to complete a brief, on-line questionnaire
about your testing experience.


https://meazurelearning.wistia.com/medias/jfp8xxf1wn
https://meazurelearning.wistia.com/medias/jfp8xxf1wn

Examination Results

The APMLE is scored using an Item Response Theory (IRT) model known as the Rasch model.
Each item on an examination form has been calibrated with a value which corresponds to the item’s
difficulty. The item difficulty is computed from response data collected during the pre-testing phase
for the item. The APMLE consists of 205 items. One hundred fifty items are calibrated and scored.
Fifty-five pretest items that are proportionate to the blueprint are included in every examination.
Response data for the pretest items is analyzed. When items meet the criteria to advance to
calibrated and scored status, they are then made available for future examinations. Pretest items
are not included when determining the exam score. Scoring on the APMLE applies the number of
items answered correctly and the candidate ability estimate (considers the difficulty of the items
answered correctly) to compute a score which is converted to a scaled score. The score scale for
the APMLE ranges from $5-99 with a score of 75 or greater required to pass. The scaled score is
not a percentage.

Candidates who pass will receive a score report with a “Pass” indicated. Scaled scores will not be
provided to candidates who pass. Candidates who fail will receive a report with a failing scaled
score (between 55 and 74), the score needed to pass, along with the minimum and maximum that a
candidate could receive. Examination reviews are not permitted.

Candidates who fail will also receive diagnostic indicators for each content area. The diagnostic
indicators will be reported to as follows:

e “Below the level of minimum competence.”
e “Ator above the level of minimum competence.”

NBPME makes the data and information available to stakeholders but does not attempt to analyze
or interpret it. Each State Board determines whether and how to accept and use APMLE results.

Note: There is no limit to the number of times you may take the examination, however,
some states do place a limit on the nhumber of times a candidate may be examined and
still receive a license. You should consult individual State Boards for more information
about any specific state requirements and limitations.

Each APMLE examination is subject to rigorous psychometric, IRT-based targets and assembled to
the defined test specifications. Forms are statistically “equated”. The equating process ensures
that equivalent scores on examination forms of are made comparable. In other words, candidates
will see different content on their examination, but equivalency is accounted for in the form
assembly and scoring processes.

The scale passing score has been set by the NBPME at 75, which corresponds to a level of
competence judged by the Board to represent minimum standards of practice. The passing score is
referenced against a criterion or standard independent of other candidates’ performance. The
passing score is not norm-referenced against other candidates (the exam is not “graded on the
curve”).
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REPORTING OF EXAM RESULTS

You will receive your examination results approximately three weeks following the exam.
Any inquiries regarding how to access your score report may be directed to Meazure
Learning Candidate Support by email at candidatesupport@meazurelearning.com or call
(919) 572-6880. Due to confidentiality, results will not be provided by phone or email.

Result pass/fail status will post to your online account approximately three weeks
after the examination.

When you sign the APMLE examination application form, you agree to have your:

. Passing Score, communicated as “PASS” and reported to the school in which you are enrolled or
have graduated from.

. Failing Score, communicated as “FAIL” and reported to CASPR.

o Failing Score, communicated as “FAIL” with diagnostic indicators of areas of "below level of minimal
competence” or “at or above level of minimal competence” and reported to the school in which you
are enrolled or have graduated from.

VOIDING EXAM RESULTS

If you do not want your examination scores released to you and communicated as denoted above, you
must send a written request to candidatesupport@meazurelearning.com within 24 hours of taking the
exam. If processed, this action is irrevocable.

The request not to have scores reported must include: 1) your name; 2) the name of the school where you
are enrolled or have graduated from; and 3) the name of the examination for which you do not want your
scores reported. No refund of any fees will be made on exams that are voided at a candidate’s request. A
new registration form and fee must be submitted in order for a candidate to retake the exam.

CERTIFIED SCORE REPORTING

A certified copy of your score report can be sent to any state licensing board or federal
agency by placing an online order on the FPMB website at www.fpmb.org and clicking the
“Order Reports" button. FPMB cannot provide score reports to candidates.

FPMB also maintains contact and other pertinent information for state licensing boards
across the country on their website
at https://www.fpmb.org/Resources/MemberBoardsInfo.aspx.

For additional information, contact the FPMB Executive Office at fomb@fpmb.org or 202-
810-3726.
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COMMENTS/QUESTIONS/CONCERNS

Meazure Learning provides an opportunity for general comments about the test center
experience at the end of the exam. Meazure Learning personnel will review candidate
comments, but candidates will not receive a direct response.

If you are requesting a direct response about registration, scheduling, or test administration
(test site procedures, equipment, personnel, etc.), please submit your request by emailing
candidatesupport@meazurelearning.com.

Meazure Learning will investigate each concern and reply to comments within a
reasonable length of time. Inquiries about score reports or about eligibility and procedures
for re-examination may also be directed to the email address above.

Examination Integrity

COPYRIGHT

All proprietary rights in the examinations, including copyright and trade secrets, are jointly held by the
NBPME and Meazure Learning. Federal law provides severe civil and criminal penalties for the
unauthorized reproduction, distribution, or exhibition of copyrighted materials.

SCORE VALIDITY

The NBPME shall either retain or reserve the sole right to determine whether an
examination is valid or invalid. The acceptance of a candidate’s application to take the
examination or the scoring thereof or the release of said examination results to any party
shall not act in any way to amend the right of the NBPME to determine whether such
examinations or the scores achieved thereon are valid or invalid in whole or in part.

A determination that an examination and the scores achieved therein are invalid may be
made at any time by the NBPME. The NBPME also reserves the right to cancel any
scores that may already have been reported when subsequent information raises doubt of
their validity.

Occasionally testing irregularities occur that affect a group of test takers. Such problems
include, without limitation, administrative errors, defective equipment or materials,
improper access to test content and/or the unauthorized general availability of test content,
as well as other disruptions of test administrations (such as a natural disasters). When
group testing irregularities occur, Meazure Learning will investigate to provide information
to the NBPME. Based on this information, the NBPME may direct Meazure Learning to
either not score the examination or invalidate the examination scores.

When appropriate, the NBPME will arrange with Meazure Learning to provide impacted
test takers the opportunity to take the examination again as soon as possible, without
charge. Affected test takers will be notified of the reasons for the invalidation and their
options for retaking the examination.
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The APMLE, prepared by the NBPME and administered by Meazure Learning, serves an
important public function and no misconduct will be tolerated.

CANDIDATE MISCONDUCT

Before individual test results are canceled or invalidated, a candidate will be notified and
given an opportunity to provide additional information.

If, during the administration of an examination, or after completion of the examination, a test
supervisor believes misconduct is taking or has taken place, certain options shall be
available to the test supervisor or Meazure Learning.

1 A test administrator may dismiss a candidate from the test and file a report with
Meazure Learning stating the action and the reasons for dismissal.

2 Atest administrator may choose not to dismiss the candidate from the test. Under
such circumstances, the test administrator will file an irregularity report with Meazure
Learning describing his or her observations.

In either event, when a test administrator reports to Meazure Learning that a candidate might have
committed misconduct during an examination, that candidate’s test record is reviewed by Meazure
Learning and the NBPME.

GROUNDS FOR DISMISSAL

Any candidate who does not have positive identification, who uses unauthorized aids, or
does not follow the testing procedures can be dismissed from the test center. The NBPME
may choose to have the test scores of such candidates canceled.

A candidate who is believed to be engaging in misconduct and does not heed the
administrator’s warning to discontinue the behavior may be dismissed from the test center.
All of the following behaviors are considered to be misconduct:

e Giving or receiving assistance of any kind.

e Using any unauthorized aids.

e Attempting to take the examination for someone else.

e Failing to follow testing regulations or the instructions of the test administrator.

e Creating a disturbance of any kind.

e Removing or attempting to remove examination questions.

. Tampering with the operation of the computer or attempting to use it for any function other
than taking the examination.
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ALTERED SCORE REPORTS

Misconduct extends beyond behavior at the test center. Schools, state licensing agencies
and medical staff offices at hospitals and residency programs all must rely on the integrity
of score reports provided by NBPME. Any attempt to alter or misrepresent an official score
report will be considered a serious breach of examination integrity.

INVALIDATION OF RESULTS

The NBPME has the right to question any test score when the validity is in doubt because
the score may have been obtained unfairly. Meazure Learning, acting on behalf of the
NBPME, will undertake a confidential review of the circumstances giving rise to the
questions about score validity. If there is sufficient cause to question the score, Meazure
Learning will refer the matter to the NBPME, which will make the final decision on whether
or not the score is to be withheld or invalidated. In the event the NBPME determines that a
candidate’s individual test results will be withheld or invalidated, or that a group of results will
be withheld or invalidated, the NBPME will notify the candidate or group.

APPEALS PROCEDURE FOR MISCONDUCT

Upon written request or application in accordance with the appeal procedure, a candidate
whose individual score is withheld or invalidated due to specific individual misconduct may,
within 15 business days of the notification, submit a written request for a hearing.

The purpose of the hearing will be to provide an opportunity for the candidate to produce
sufficient credible evidence that the decision to invalidate his or her score was made in
error and that he or she should have the score validated.

The appeal process is not available should a group of candidates’ scores be withheld or invalidated.

The determination as to whether an appeal shall be granted to an individual candidate is
made by the NBPME taking into consideration the circumstances of the invalidation
decision.

The hearing procedures shall be as follows:
1. The time, date, and place of the hearing will be set by the NBPME.
2. The hearing will be conducted by three members of the NBPME.

3. Atthe hearing, the candidate may present such evidence as he or she deems proper
and necessary. The candidate may be accompanied by an attorney and witnesses
of choice.

4. The NBPME may request the appearance of any witnesses at the hearing as it deems

necessary.

5. At the end of the hearing, the three NBPME committee members will evaluate
the information presented and reach a conclusion, at its sole discretion, and
may decide:
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a. The candidate may retake the examination at a future date.

b. The candidate will not be permitted to retake the examination at any time.
(In this case, the candidate may request reconsideration and reinstatement
by the NBPME after one year.)

c. The test results represent a reasonable assessment of the candidate’s
knowledge in the areas sampled, and the candidate’s scores may be
released.

d. Some other action should be taken.

6. The candidate will be advised in writing by the NBPME of its decision at least 10 business days
prior to the next deadline to file a registration for retesting.

7. The NBPME reserves the right to notify a candidate’s college of any of the actions
or decisions described above.

A complete set of procedures that apply to appeal hearings is available upon request.

LIMITATION OF LIABILITY

In no case shall the NBPME or Meazure Learning be liable to any test taker or group of
test takers, either in contract or tort, when, acting in good faith, either cancels, invalidates,
withholds, or changes a test score or result, as provided in the Bulletin. When appropriate,
NBPME and/or Meazure Learning, at their discretion, shall provide affected test takers with
an opportunity to retake an examination or shall provide a refund of the registration fee
paid.

15



